One int

_ Human Capital Management

Software Release Notes

OnePoint Human Capital
Management

October 2019




Table of Contents

TADIE OF CONTENES ...ttt ettt h e h e s bt et e bt e abeea b e sa e e s heesheesheesbe e beembeeabesabeeabesabesaeesaeesbeanbeenbeeabenn 2
Supported Operating SYSTEMS ANd BrOWSEIS .....ccviiiiiieriiieereeeiieesteesteesteesteeesseessbeeessesesseeessaeessseesssessssessssesssseennn 5
Downloading Documents iN the NEW Ul .........ii ittt bee e sbee et e e aa e e sabeesabeesbaeenbeeesaeenseas 5

HUM@N RESOUICES ...ttt e et e s a e e e s b bt e e e s b bt e e s ab b e e st bb e e s e s aba e e s sbaaeessabaeesas 7

***xCertify Marketplace Product Changes™ ™ ™ ...ttt s et ee e e e saa e e saaeesaree s 7
***Retirement of Recruitment Module Classic Applicant Portal®** .. ......ccccoooiiiiiiiiiecece e 7
***New EasyBackgrounds Marketplace Product Active — Old Version Retired*** ........ccccccovivveiniienieenieennenn, 8
31T AT 1 £SO OO OO OO OO OO PSSO OO PO PRRUPTUPP 8
Benefits Enrollment — Clean Up (Classic Ul & NEW Ul) ...cccuiiiiiieeiiiiiiiecrii e sieesiee e siesssveestesssvaeesieeesaaeesaveesssee s 8
Benefit Plans: Download PDF of Benefit Plans (Classic Ul & NEW Ul) .....cccueiiiiiiieeeiiieeeeieee ettt e 8
EOI: Option Added to Increase Units Amount in EOI Tiers (Classic Ul & New Ul).....c.cccoeceevcieeeieeniiesnieeenineene. 10
L LYot o [P OO PP PPPT PPN 11
Started HR Action Item Added for HR Action Regular Sub-Type (Classic Ul & New Ul)......cccceeeeevireneeenneennenn. 11
213 (=T o o] o KOO O P PP UURTPUPPPTTUOPIRt 11
Employee Reports: County Added as Selectable Column (Classic Ul & NeW Ul) .....covveeriieiiieeeceesiieeiee e, 11
Worker Type Column Available (Classic Ul & NEW Ul) ...ccc.ciiiieiiiiiiiieeiieerieesieesteesveesaeesieesveessiaeessaesssseessseess 12
Turnover Statistics By EIN Report Added (Classic Ul & NEW Ul) c...coccuieiiiiiiieeiiieeiecsieesie e siee s s sreesseae e 12
WVOFKFIOWS ...ttt h e bbbt bt et e e bt s at e s ae e sh e e e be e e be e b e e beebeeabeeabeeabeeabesaaesaaesaeenaes 12
Custom Form Workflow: Options Added to Approve/Reject Step (Classic Ul & New Ul).......cccoecveeieeverreenennne. 12
NEW UL HR UPAAtES ...viiiieeiiiieiieecieeciee ettt esite ettt e s te e st te e s veesabeessbeeesbtaessaeessseessseesataeassessasaesnsesensseensseesnseesnsessnseennte 13
Table of Functionality ADdEd 10 PAgES ......ceviiiiiiieiiii ettt ettt e st e e bee e s ae e s beesbeesabeesnbeeesaesnseas 13
INEW UL BONETIES ...ttt ettt ettt h e s bt bt e s bt e s bt et e e bt e ab e e ateeabeeabesabesaeesaeesaeesbeanbeebeenbeeabenn 16
Benefit Plans: Viewing Scheduled Deductions and Earnings in the New Ul (Mobile & Desktop).........cccccvenue.. 17
Benefit Plans: Mass Editing Benefit Plans in the New Ul (Mobile & Desktop).......cccevviervieercieenieesiieccee e, 17
Benefit Plans: Adding New Benefit Plans in the New Ul (Mobile & DesSKtop).......ccccevveervieeiieenieesiiecsieeesineeee. 18

Benefit Plans: New User Experience Benefit Plan Custom Field Default Value Behavior (Mobile & Desktop)... 19

Benefit Plans: New User Experience Benefits Child Premium Calculation BEhavior .........cccceeeeeviieccieeeviveennen. 21
Benefit Plans: Change to EOl Document Behavior (Mobile & DesSKtop) ......cccecvieriieriieniieesiee e siee e esee e 22
Benefit Plans: EOl Document Downloads if Integrated Storage is Turned Off (Mobile & Desktop)................... 22
Benefit Plans: Expiration Dating of EOl Documents (MODIIE) ......c.ccovueeiiiiiiiieiiiierieesieeeee e 22
Benefits: Employee Update of Beneficiaries Between Enrollment Periods (Mobile & Desktop) ........ccccevuveeneee. 23
NEW UL HR ACHIONS. ..ttt et st e a e s a e e e s sab e e e s e sb e s e sesbeeesanbaeeseas 24
Bradford Factor Profile Added (MODIIE) .......coooeuiiiieeee ettt ee e e e e eabe e e e abe e e enaaeas 24
Personal Rate Table (Mobile & DESKLOP) ....iiiuiiiiiiiiieiieenieesieeeteeeriee et s esteesite e sae e s teesae e sbeesbeesbeeebaeensaeennnas 24
Personal Rate Table (Mobile & DESKLOP) ....iiiuiiiiiiiiieiiiesiee st e eteecriee et s eseeestte s ae s te e s aeesabeesabeesbaeebesensaeensnas 24

’ : 2
OnePOint 866.938.5835 | www.ONEHCM.com

Human Capital Management © OnePoint Human Capital Management, LLC, All Rights Reserved. Confidential. Not for distribution.



Position Assignment Added to Hire HR Action (Mobile & DESKtOP) ....cccviirieiiiiiriiiiieeeiee st 25

New Ul: Password Reset/Unlock Added to HR Menu (Mobile & DeSKtOP) ....ccccveevveeieecierieiie e e ecre e 26
New Ul: Performance Management GOalS........cuieiueeiiieriieeiiiieeieeesieesteesteestessbeesteessbeesssesessaesssseessseesssessssessnne 26
Goals Without Date Available for Performance Reviews (Mobile & DeSKtop) .....ccoccveervieeriiereieeiiieenieesieeseens 26
NEW Ul RECTUITMENT ...t a e s a e e s a e e s e b e s e s esae e e s saraeesas 26
Email Label Changes (MObile & DESKEOP) ....ccuiiiiieiiieiiieiieesieeeieesrite et s esteesite e sae e s teesbeesabeesabeesbaeebeeenseeenseas 26
Job Applications: Selection Added to Assign Another in Open and Submitted Tabs (Mobile & Desktop) ......... 27
Job Applications: Quick Find Added to Job Applications Page (Mobile & Desktop) ......cccccuvevueeriierireencieesiieennne 28
Job Requisitions: Confidential Job Requisition Functionality Added (Mobile & Desktop)........ccccuvercveercveerirennane 28
Security Setting for Confidential JOb REQUISITIONS .......veieiiiiiieiiie ittt e sa e e saeesaae s 29
Adding & Communicating With APPlICANTS......cccuiiiciii ettt be e sbe e s be e e saaeeaeas 29
ApPPly LINk & COMMUNICAIONS ...eiiiieiciiieiieecieesteesteserteeste e sae e st e e sbe e sateesebeesbaeebeeesseeessaeessseesaseesssaesnsessnssesnses 30
INEW UL REPOIES ..eeeiieieeeeeett ettt ettt e e e ettt e e e e e e bbbt e e e e e e s e aab b et e eeeeaa e an bbbt e eeeeeasansnnbeeaeeeesaaannsbneeeaeeeesannnnneee 30
Applicant Info Audit Report Added (Mobile & DESKLOP) ...vvieiuiiiiiiiiieriie ettt saae e 30
Position Management: Position Assignment History Audit Report Added (Mobile & Desktop) .......c.cceeevvvennen. 30
Worker Type Added to Turnover Statistics Report (Mobile & DeSKEOP)......cccvviervieiriieriiiesiireree e esee e 31
INEW UL WOTKFIOW ...ttt ettt h e bbbt e bt et e et e et e e a b e ea b e sabesaeesaeesaeesbeanbeebeenbeeabenn 31
Job Requisition Workflow: Approvals Based on Managerial Hierarchy (Mobile & Desktop)........ccceceercveeriveennne 31
THME AN LADOT <.ttt st sh e e bt et e bt e a b e e abeeabesabesatesaeesbeeebeebe e beenbeenbeeabeeabesatenas 34
Basic Scheduling Scheduler Overview Screens Consolidated (Classic Ul & NeW Ul) ......ccoeeeivivieiniieniieesieesiieenane 34
Copy Rates Added as New Option for Guaranteed Minimum Hours Pay Calc 2 Rule (Classic Ul & New Ul).......... 34
Day View of Classic Timesheet (ClassiC Ul & NEW Ul).....cccciiiiiiiiiiiiiieiiieerieesiessreesvessseeesstesessaeesaaeesseesaseesnsessane 34
Give Full Scheduled Hours During Daylight Savings Time (DST) (Classic Ul & NeW Ul) .....cccoeciveieeiiieenieeeiieenneene 34
GIODAI NOTIFICATIONS ...ttt ettt a e st he e s bt e s bt e bt et e et e ea b e s abesabesaeesbeesbeenbeenbeeatenn 35
Condition Based on Point Category List (Classic Ul & NEW Ul) .....cccviiiiiiiiiiiiiesiecsieesee s eeessiee e esiaeesavee s 35
Details Per Point Category in Tags (Classic & NEW UlI) ....cccuiiiiiieeciiiiiieciis ittt esae e st e e e sveessre s s saae e 35
LEAVE OF ADSEINCE ...ttt ettt h e s bt e s bt e s b e e s bt e be e bt et e e abeea b e eabesabesheesheesheeebeenbeebeenbeeatenn 36
“Re-Populate” Timesheet Functionality in Leave Case (Classic Ul & NeW Ul) ......occviiiieiiiiinieenieecieesiee e 36

Nth Day OT Rule Needed Cost Centers and Allocate Time Off in “What Counts Towards” Section (Classic Ul &

NEW UL <ottt ettt ettt e ettt e e e ettt e e e e taeeeeeaaeaeeaateeeeaassaeeeaasasaaaaabaseeasssseeeasbssaeansbaeesasssseeasbeseeansseeesnsneas 36
Pay Calc 2 Shift Premium — Hours Worked on a Holiday (From-To) (Classic Ul & New Ul)........cccceevercvreninennnen. 37
***Timesheet Profile Migration & Consolidation (Classic Ul & New UI)*** ..., 38
NI B A\ 1= o R W o e =1 =Y USRS 38
Timesheet Change Request Workflow Actions Alert (Desktop & MobIile).......ccecceeeviiiniieeiieecieecee e, 38
New Ul: Timesheet Change ReqUESTS — EMPIOYEE .....cc.uiieiiiiiiieeiie et este ettt ste e st essteesbes e ssaesssae e saeesabeesbeesans 39
Indicator for Actionable Days (Desktop & MODIIE) .......uuieiiiiiieiiie e 39
NEW UL TiME Off REQUEST ....veiiieeiiii ettt eiteesite sttt et s e s te e s beeebeeebaeesaaeesabeesateesabaesaseessaeenbesessseesseessseessseesnseesnss 39

’ : 3
OnePOint 866.938.5835 | www.ONEHCM.com

Human Capital Management © OnePoint Human Capital Management, LLC, All Rights Reserved. Confidential. Not for distribution.



MSS/ESS: Timeline Restrictions Tooltip (Desktop & MODIlE).......c.ccveiieiieiieeeeeeee et 39

MSS/ESS: Timeline Tooltip (Desktop & MODIIE).......c.eccuieiieiiciecee ettt e re et s 39
L1V | TR PSI 41
Attention Apple Users: iOS Version RECOMMENTAtION .....cccueiiiiiiiiieiiieecie e sieesiee st sies e e este s e seeeesraeesaae e sareasanee s 41
DRUUCTIONS. ..ttt ettt ettt b et e bt et e bt e at e e ateeueeebeeebe e b e e be e bt ebe e bt eab e e abeea b e eabeehbeeheesheesheenheenbeebeenbeeabean 41
Vendor Based on Deduction in Deduction Wizard (Classic Ul & NeW Ul) .....cccceeeeiiieieeiiieieciiee e e 41
Maximum Percent Allowed Type on Deduction Wizard SUMMary Page .......ccccceevvueerieeriieesiieesieesneeesveeesene e 41
(ClasSIC UL & NEW ULl ..ttt ettt e ettt e e ettt e e e e bt eeeeataeeeeeabaaeesabeeeeeassseaeanssaaeeastaseeassaeesansasaeeasresananses 41
FIPS Code for NY Child Support No Longer Required (Classic Ul & NEW Ul) ....cc.cevveeriieniieeniieeciee e ciee e 42
[0 Y] [0 1YY=l YT o To o £ OSSPSR 42
County Added as Selectable Column (Classic Ul & NEW Ul).....cccuiiiieiiiiiiieiiiiesieesieesteesiesesveessieeesiae e seseesaaee s 42
[30=] o] o &3O T U TO OPPP PP PT U UPR TP UPPPTRUPIRt 43
Tax Variance Report (Classic Ul & NEW Ul .....ciicueeiiiiiiieiiie et esieesree st e ssieesteeesvee e staeesaaeessseesbesssaesssessnsnesnsens 43
VAT ettt sttt ettt et e e bt e abe et e e a b e eateeaeeeh e e eh e e bt e abe et e et e et eateehe e ek e e eh e e bt e b e e bt e bt ebe et e eabeeateeaaeehaenaeenas 46
Lookback Periods for Additional Earnings Codes (Classic Ul & NeW Ul) .....ccceeviieriieiiieniieeniee e sieeesreeesiee e 46
New Ul: Pay Statements: Zoom in Preview Pay Statement under My Pay History (Mobile) ........ccccceeveeriieniiennns 46
New Ul: Pay Statements: Employee Pay Statement Preview (Mobile & Desktop) .......cccceevvrevieeniieniieesiieesiieenans 47
NEW UL REPOIES ..ceeeiieieeeeett ettt ettt et e e ettt e e e e e et e et e e e e e e s e aae e et e eeeeaaaanbeeteeeeeeasannnbeeaeeeesaaannsbneeeaeseesannnnees 47
Reports: Payroll Reports (Mobile & DESKEOP) ....cuiiiuiiiiieiiieiieecieeeriee ettt esite st te e ae e sbeesbe e sbaesbesebaeesnas 47
Reports: Preview Pay Statement Column and Download PDF Option (Mobile & Desktop) .......cccecveeereeerivennnen. 47
SCNEAUIET <.ttt ettt s bt s bt e bt e b e et e et e eabe e ateeateehteebbebe e beeabe e bt e bt eabeenbeeabesabesbeenaeenaes 49
Allow Negative Value Input Schedule Fairness Act (Classic Ul & NeW Ul).......coccveivieriiiiiieeiisesee e esee e 49
Basic Scheduling Scheduler Overview Screens Consolidated (Classic Ul & NeW Ul) .....ccocueviivivieiniieniieesieeeiieeeane 49
Separate Adding and Removing Shift Triggers in Schedule Fairness Policy (Classic Ul & New Ul)......cccceevveennnen. 49
New Ul Updates — Table of Functionality Added t0 PAgES ........cccuiiiuiiiiiieiieesieeciee ettt sves e sieeeseae e sae e s beesvee e 50

’ 4
OHEPOint 866.938.5835 | www.ONEHCM.com

Human capital Management © OnePoint Human Capital Management, LLC, All Rights Reserved. Confidential. Not for distribution.



Supported Operating Systems and Browsers
The tables below show the operating systems and browsers currently supported.

NOTE: The list shown in the table below are operating systems we support, though they may not be
actively tested.

Platform \ OS Version Browser Version
Desktop Internet Explorer 11
Windows 7,10 Microsoft Edge
Mac 10.13.4 (High Google Chrome latest
Sierra)

Mobile Mozilla Firefox latest
i0S 11.4.1 -> |atest Safari latest
Android 6.0.1-> latest

Downloading Documents in the New Ul

Product documentation, including user guides and release notes, is a key piece of learning, and as such,
is now grouped with training documents under My Info > My Learning > Product Documentation. This
change affects company employees who use the New Ul. Company employees who use the Classic Ul
will continue to download documents from Our Company > Service Provider Documents.

On the My Learning page, the All Documents drop-down allows you to select a document from the
appropriate group for download. For example, payroll users may want to narrow the list to Release
Notes, Legislative Updates or User Guides.

= My Learning

Training/Certifications Page EI of 11 » 1-500f 504 Rows All Documents ¥
o e |

v (2

Product Documentation

All Documents v

e o

ROOU/HR/Release Notes

Educational
Video

~
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Once selected, a list is displayed showing all available documents, and the documents can be
downloaded by clicking the Download icon on the right.

= MY LEARNING ® CommunityHelp  Feedback 49 2

Page of 2 » 1-500f51Rows Root/Payroll/Release Notes ¥

v Payroll - Release Notes (50)

PR - Release

Notes - 2018/12 Release Notes 11/30/2018 800,059 ;;{j?’ 2m°1 8 ]/::sye":ilé '::S "

- December 41 p

PR -Release

Notes - 2018/10 Release Notes 10/11/2018 611,757 (1]3/ ;; i’ 2[:‘ 8 ]/::sye"::'g?; &

- October 56 p!

PR - Release

Notes - 2018/08 Release Notes 08/20/2018 7saa1s  0%/20/2018 /Payroll/Re- .
05:26 pm lease Notes

- August

PR - Release

Notes - 2018/06 Release Notes 06/01/2018 750030 08012018 /Payroll/Re- o

- June 12:38 pm lease Notes
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Human Resources

***Certify Marketplace Product Changes***

REMINDER: In the August 2019 system release cycle, information was included in the August HR
release notes informing you about upcoming changes to the Certify Expense Reporting Marketplace
product. When this release is applied to your server in October, these changes will be applied.

HIGHLIGHTS

The ESS (Employee Self Service) piece of the Certify expense reporting product is retired as of this
release. The menu paths were located as follows:

In the New UI, this option was located under My Info > My Information > My Expenses and under My
Info > My Reports > HR Reports > Marketplace > Certify

In the Classic Ul, this option was located under My Account > My Apps > My Expenses
The MSS (Manager Self Service) piece of the Certify expense reporting product has been moved to
Company

Settings > Our Company > Certify Expense Reporting.

In the New Ul, this option was located under: Team > HR > Employee Maintenance > Expense
Reporting

In the Classic Ul, this option was located under: My Employees > Employee Maintenance >
Expense Reporting

The MSS (Manager Self Service) Certify Reporting option remains under:

New Ul: Team > HR > Reports > Marketplace > Certify
Classic Ul: My Reports > Marketplace > Certify > Certify Result Info

***Retirement of Recruitment Module Classic Applicant Portal***

REMINDER: In September and October, we sent out communications regarding the retirement of the
old, or classic applicant portal (.jobs or .careers) for the Recruitment module. When this release is
applied to your server in October, the retirement of the old portal will be complete, and you must
transition to the new applicant portal.

NOTE: In the October release, the Enable New Ul for All Links setting that was available in the Applicant
Configuration page will be removed. You will no longer need to enable anything. You will automatically
be directed to the new portal.

Below is the announcement we sent out in Community in September and October.
News On The Applicant Experience (HR Recruitment)

Last year, we launched a new applicant experience to optimize your recruitment efforts to help you
deliver a great candidate experience that engages and delights from the start.

If you don’t make the jump today, you’ll want make plans to make the change as the classic applicant
experience will be going into retirement during the October 2019 release. To help you take the plunge

”~ ’
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and start reaping the benefits of the new applicant experience, we put together this quick reference
guide.

Keep in mind this announcement is just for the applicant experience and since the new experience is
driven from security profiles, only your applicants will see this change. This is also a great way to see the
benefits of the whole new experience before you transition to it.

***New EasyBackgrounds Marketplace Product Active — Old Version Retired***
As of the October system release, users of the easyBackgrounds Marketplace product will now
experience and use the new version. The old version will officially be retired in the October release.

In addition to a new look and feel, the new easyBackgrounds integration gives access to a wealth of new
features and improved user support. Among the primary benefits of the new integration:

A more streamlined experience: You can now initiate a single background check order, rather than the
current two-step process, beginning with the Instant SSN Trace. Your pricing will not change, and you’ll have
access to the same screening packages you’ve been using.

More features: The easyBackgrounds website provides numerous tools to help you easier sort through
results, update orders, and manage your account online.

Better compliance: The new website offers multiple ways to manage and update background check
authorization forms. Also, if you elect not to hire somebody because of the results, easyBackgrounds offer a
one-click Adverse Action process for effortless compliance.

Better support: The new integration is thoroughly tested and extremely reliable. If you do have questions or
encounter issues, they are much easier for easyBackgrounds to troubleshoot and provide more immediate
resolution.

Clear invoicing: Your invoices will come directly from easyBackgrounds, and background screening fees will
be very easy to review and manage directly on the background check report.

Benefits

Benefits Enroliment — Clean Up (Classic Ul & New Ul)

During the course of a benefits enrollment period (new hire enrollment / open enrollment), employees
may start an enrollment but not complete it. Previously, the enrollments with a status of New on
employee records could still be submitted by employees after the enrollment period ended. This caused
issues for HR Administrators in having to decide if it was appropriate to allow those enrollments to be
approved.

To prevent these issues, we have changed the system to prevent the submission of enrollments after
the enrollment period has ended (open enrollment period / new hire period - last day new hire can
enroll.)

This will allow HR Administrators to delete any left-over enrollments as part of a clean-up process for
enrollments still in New status on the Change Requests Summary report, located under Team >
Benefits > Enrollment Requests > Change Requests Summary.

Benefit Plans: Download PDF of Benefit Plans (Classic Ul & New Ul)
In this system release, we are adding the ability to download existing Benefit Plans in PDF. There are two
methods available to utilize the PDF functionality:

”~ °
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From the Benefits > Plans report page, a new Download Selected To PDF button is available where one or
more plans can be selected at a time to be included in the PDF.

When editing or viewing a Benefit Plan, a Download PDF option is available under the Actions ellipses. This
option will download information for that benefit plan only.

This is available in companies with the HR module enabled and is also available in the Payroll module.
Benefit Plans are located under Company Settings > Profiles/Policies > Benefits > Plans.

Users with security permissions to view the Benefit Profiles (Benefit Profiles item enabled in their
assigned Security Profile) can utilize the Download Selected to PDF option.

Shown below are examples of the two new Download PDF options and the resulting PDF. Below the
examples is a bulleted list showing the options we are including in the PDF downloads in this release.

¢ Plans ADD NEW PLAN DEFINE CUSTOM FIELDS VIEW EMPLOYEE BENEFIT PLANS DOWNLOAD SELECTED TO PDF

RowsOnPage 20 -~ 17 Rows ) Refresh Data =3 Full Screen [ Default] ~ X Settings v Y Filter ~ == Select Columns 1, Export
Date Created: Calendar Range - All
LIE- [T —— | BenefitPlan Centificate Numbe Benefit Plan Policy Number Benefit Plan

& X [y Group Name: Basic AD&D

O i anan Company provided AD&D Insurance

mooan | onass | e [0

Add Coverage Level

£-3945304 KR-293455 0317/2014

Edit Selected Pricing
Coverage Levels
Insert Pricing

Download PDF

= Premium Amounts should alwavs he entered as a monthlv amount e e Mo

Benefit Plans
Company Settings > Profiles/Policies > Benefits > Plans

Benefit Plan Details

Benefit Type Name Currency

Basic Life Basic Life United States Dollar ($)

Benefit Plan: Basic Life

Dates
Effective From Effective To Description Active Downloaded
03/17/2014 03/16/2015 Company provided Life Insurance - 1.5x Yes Yes
annual base salary
03/17/2015 12/31/9999 Company provided Life Insurance - 1.5x Yes No

annual base salary

03/17/2014 - 03/16/2015

General Info

Certificate # Policy # Eligibility Filter ACA Eligibility Filter GTLI Earning Vendor Custom Form
203475-234 KR-2934857
COBRA Eligible Coverage Provided through End of Enroll Only Primary Plan is Self-insured Override Benefit Effective Date
Month
No No No No No

~
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#1 Basic Life

Eligibility Filter ACA Eligibility Filter

Pricing
Coverage Amount
11/02/2020

Coverage Amount Premium Employer Pays
175000 80.00 65.00

03/16/2020

Coverage Amount Premium Employer Pays
150000 75.00 55.00

121748: The Download Selected to PDF button in the Benefit Plans report page

127311: The Download PDF option added to the Actions ellipses when editing/viewing Benefit Plans
121700: Dates Info

121700: General Info widget

130636: Coverage Levels Pricing - Coverage Amount/Age of Dependents

130635: Coverage Levels Pricing — Coverage Amount/Age of Spouse

130634: Coverage Levels Pricing — Coverage Amount/Age

130629: Coverage Levels Pricing — Coverage Amount

128885: Coverage Levels Pricing — Premium

EOI: Option Added to Increase Units Amount in EOI Tiers (Classic Ul & New Ul)

In Benefit Plan EOI Tiers Configuration (editing EOI tiers), a column for Increase % has historically been
available, but there has been no method available to add a specific unit amount increase. In this release,
we will allow for a unit amount increase.

There are instances where a benefit plan that requires EOI will only allow an employee to increase their
current number of units by a certain amount each time they re-enroll rather than basing that increase
on the guaranteed number of units.

Example: Employees are allowed to increase enrollment by 2 units over their current amount of units
each time they re-enroll. Initial guaranteed amount for new enrollees is 15 units. The employee chose
10 units last year. This year, they are able to go up to 12 units without providing EOL. If they elect 12 this
year, next year they will be able to go to 14 units without EOL. If they elect more than the maximum unit
increase listed in this new column over the prior year, the system will flag that they need to provide EOI.

The following is now available:

A drop-down has been added to the % Increase column in EOI tiers. In the drop-down, you can now
choose Increase % or Increase Unit.

A note has been added (4™ bullet) in the Note section: Unit increase is based on employee's current
enrollment
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If an employee elects more than the allowed unit value increase from the prior year, or the benefits
administrator attempts to assign more value than the allowed unit increase, the system will show that
Evidence of Insurability is required and either impose a limit until evidence is supplied, or not allow that
selection to be saved based on the settings in the benefit plan whether "Allow requests over the limit.
Defaults to the limit until evidence is uploaded." is selected or not in the benefit plan configuration.

If you do not want your employees to be able to increase unit values over the current enrollment, you
can enter 0 in the unit increase column and require EOI for any units above current. (If Allow requests
over the limit.... is checked, increased amount requested will be in a pending state until EOl is uploaded.)

HR Actions

Started HR Action Item Added for HR Action Regular Sub-Type (Classic Ul & New Ul)
We have added the Started HR Action Item to the Regular HR Action sub-type. This item will allow
managers/users to update a Start Date when processing an HR Action To Do Item. The Started item
was previously available in the Hire and Re-Hire sub-types. By having it available in the Regular sub-
type allows users to update a potential Start Date in a pre-hire scenario.

HR Reports

Employee Reports: County Added as Selectable Column (Classic Ul & New Ul)

14994: When the Payroll module is enabled, the County field that populates in the geospatial mapping
section next to the address in employee records, will now be available as a selectable column in
employee report pages.

ADDRESS

Country  United States Address 4 Omni Way, Chelmsford, Q
) AEEERE T MA 01824, USA =
Street 4 Omni Way

Address Accuracy: 8 - Address
Latitude: 425897072
Longitude: -71.3198671
Zip 01824
ap State: Massachusetts (25
City Chelmsford v Override Locals

County: Middlesex (17)
City:

GNIS:  0004258937107132045

State  Massachusetts v

The column will be available to be added in the following reports:

All Forms Account Taxes

Benefit Census Report Account Tax Jurisdictions

Benefit Enrollment Status Scheduled Deductions

Benefit New Hire Status Direct Deposits

Employee Contracts Scheduled Earnings

Employee Roster Pay Grades (Assigned To Employee)
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Worker Type Column Available (Classic Ul & New Ul)

113423 & 111198: A Demographics: Worker Type column is now available to be added to the following
reports.

Detailed Rates — My Info > My Reports > HR Reports > Employee Maintenance > Detailed Rates

Base Compensation History — My Info > My Reports > HR Reports > Employee Maintenance > Base
Compensation History

Additional Compensation History - My Info > My Reports > HR Reports > Employee Maintenance > Additional
Compensation History

Seniority - My Info > My Reports > HR Reports > HR Maintenance > Seniority

Turnover Statistics - My Info > My Reports > HR Reports > Turnover > Turnover Statistics

Turnover Statistics By EIN Report Added (Classic Ul & New Ul)

105398: We have added a new Turnover Statistics by EIN report which shows EIN Name, Default Jobs
(HR), actual Terminated, Active, Leave of Absence and Turn Over Rate % for the selected date range. The
report displays an Info message to show you how the turnover rate is calculated.

The report is located as follows.

Classic Ul: My Reports > HR > Turnover > Turnover Statistics By EIN

New Ul: Team > HR > Reports > Turnover > Turnover Statistics By EIN

& Turnover Statistics By EIN
© info(2) Hide All

@ Tumover rate is calculated as Term/(Active+LOA+Term)

If "Use Average Active Count Per Day For Turnover Calculation” checkbox is checked, Active column will show the Average Active Headcount Per Day and the formula for Turnover rate is
calculated as Terminated/Average Active Headcount Per Day.

Page of 1-100f 10Rows  Saved: [System] ¥ [%] Date Range: 01-01-2019 - 10-01-2019 & All Employee Types ©OMENs Y (3) @B~

EIN Name ~ | Default Jobs (HR) v | Teminatea v | Acive v | Leaveorabsence v |  TumoverRate % -
Kro Re: tionist 0 12 0 0.00

50.00

0.00
Report Total
6 68 0 8.11%

Workflows

Custom Form Workflow: Options Added to Approve/Reject Step (Classic Ul & New Ul)
102918: Within the To Be Completed By field of the Approve/Reject step of an Employee Custom Form
workflow, additional options of Cost Center Manager and Based on Job Attribute have been added.
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When selecting Cost Center Manager, additional fields will display allowing you to select the Cost
Center and Manager (Manager, Manager 2, Manager 3.) Another option to route the workflow to a new
cost center manager is also available and contains an info icon explaining the setting.

To Be Completed By Cost Center Manager ~

Cost Center Department -~  Manager Manager «

Use New Cost Center Manager ] @

Step Backup User | | If the Cost Center is changed in scope of the Custom Form, the To Do
Item will be generated for Manager of New Cost Center

LIADLICL AL OTEND ACTIOMS

When selecting Based on Job Attribute, additional fields will display allowing you to select the Manager
Level, Manager (Manager, Manager 2, Manager 3) and Job Attribute. You can optionally add a Filter
Value to the Job Attribute. When selecting a manager level, the To Do Item will be assigned to the
person within the manager hierarchy that matches the specified job attribute or the manager level,
whichever is first.

To Be Completed By Based on Job Attribute
OR ManagerLevel Al v (&)
Manager Manager -

Job Attribute*  Microsoft Certified -~  Filter Value

The following enhancements affect only the New Ul. Each enhancement will notate if the update affects
the Desktop Experience, Mobile Experience, or both.

New Ul: HR Updates

Table of Functionality Added to Pages
The table below shows the updates made within the New Ul and the functionality added.

Ticket (EPIC) Product Component New Ul Menu Path Functionality Desk- Mobile
Added top
106408 ACA Form My Info > My HR > Electronic Yes Yes
1095-C Forms > Consent
Government Forms
>1095-C
88220 HR Recruitme To Do Items Hiring Stage Yes Yes
nt Change Request

workflow To Do
Item — View Job
Application,
Approve/Reject,
Approve
Automatically
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Ticket (EPIC) Product Component New Ul Menu Path Functionality Desk- Mobile

Added top
113818 HR Comp. Manager To Do Approve, Reject, = Yes Yes
Mgmt. Items Compensation
Module To Do Items

Modify, Finalize,
Save, Delete
Compensation

Proposal
Request
113818 HR Comp. Team > Report now Prev =~ Yes
Mgmt. Compensation > available in .Ava
Module Reports > Manager Mobile il.
Budget
113818 HR Comp. Team > Report added to Prev  Yes
Mgmt. Compensation > New Ul Mobile  .Ava
Module Reports > Process il.
Results
113818 HR Comp. Team > View/Edit Yes Yes
Mgmt. Compensation > Overall Budget
Module Budget
113818 HR Comp. Team > View/Edit Yes Yes
Mgmt. Compensation > Proposals
Module Proposals Mass Approve
113818 HR Comp. Team > View/Edit Yes Yes
Mgmt. Compensation > All Actions
Module Proposal To Finalize Finalize
113818 HR Comp. Team > View/Edit Yes Yes
Mgmt. Compensation > All Actions
Module Worksheet Send for
Approval
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Ticket (EPIC) Product Component New Ul Menu Path Functionality Desk- Mobile
Added top
96821 HR HR Reports My Info > My Delete one or Yes Yes
Reports > HR more rate table
Reports > Employee entries
Maintenance >
Detailed Rates
96821 HR Employee My Info > My View Applicant Yes  Yes
Maintenan Reports > HR (row level icon)
ce Reports = Reports > Employee
Maintenance > All
HR Action Requests
96821 HR Employee My Info > My Employee Yes  Yes
Maintenan Reports > HR Headcount
ce Reports Reports > HR report added
Maintenance >
Employee
Headcount
96821 HR Employee My Info > My View Accounts  Yes Yes
Maintenan Reports > HR assigned to a
ce Reports Reports > HR Cost Center
Maintenance > Cost Level
Centers Accessible
To Employee
Added:
97904 HR Corlr\1/||oyany Mgé’::z;nyy Announcements Yes Yes
Events
105969 HR Governme @ Team > HR > Forms MSS Yes Yes
nt Forms > Government Download PDF
Forms > Vets 100
120932 HR Applicant Team > *Desktop Only* = Yes No
Recruitme | Checklists =~ Recruitment > Pre- = View Available
nt Boarding > Button
Applicant Checklists Will redirect
users to
Checklists
maintenance
page in
Company
Settings > HR
Setup >
Checklists
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Ticket (EPIC) Product Component New Ul Menu Path Functionality Desk- Mobile
Added top

120932 HR Applicant Team > Row Level Prev  Yes
Recruitme  Checklists  Recruitment > Pre- lIcons: .
nt Boarding > View/Edit Avai
Applicant Checklists Applicant l.
Checklist
View Checklist
Iltems
View Applicant
Availability &
Preferences
Buttons:
Multiple
Selections
Assign New
View Available
View Selected
Delete Selected
119718 HR Job Team > View Text Yes  Yes
Recruitme | Application Recruitment > Resume icon
nt s Candidates > Job Added to Job
Applications Applications
Report Page
131012 HR Everything = Team > Benefits > An inline Yes Yes
Marketpla Benefits EverythingBenefits warning
ce message added:
"This report will
be moved to
Admin >
Company
Settings >
Marketplace >
EverythingBenef
its in the
December
release."

New Ul: Benefits

In this release, we are rolling out New Ul pages and functionality for benefit plans for both desktop and
mobile experiences.
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Benefit Plans: Viewing Scheduled Deductions and Earnings in the New Ul (Mobile &
Desktop)

106674 & 106675: The View Scheduled Deduction and View Scheduled Earnings icons in the employee
Benefit Plans report page (Team > Benefits > Benefit Plans) now displays the name of the specific
deduction or earning tied to the employee’s benefit plan, in the tool tip text that appears when hovering
your mouse over the icons.

e  For example: A deduction named MA-Lifelns will appear in the hover text as View Deduction: MA-

Lifelns.

& Q Q | T0050
: @ View Deduction: MA-Lifelns | & Tooso
& Q Q Q m - T0216
2 @ Toois
& Q Q Q W o To212
& Q Q Q W JenRock
& Q | JenRock
L2 Q [y B BRob

Benefit Plans: Mass Editing Benefit Plans in the New Ul (Mobile & Desktop)

106670: If the Edit action (formerly Mass Edit in the Classic Ul) is applied to selected benefit plans from
the Benefit Plans report page (Team > Benefits > Benefit Plans) and date changes produce an error for
one or all of the selected plans upon pressing save, these plans will not update with these changes. Inline
error messages will appear on the Benefit Plans report page indicating which specific error blocked the
update.

If the To date comes before the From date for Coverage and Deductions 1|2]3, the error will be captured
and displayed inline in the pop-up.

« Employee Benefit Plans E=3

D A R Adarva (Madcul ProTan bndintal) Commrage Efactve From Covarage Effaitive From ¢anit be befire Baruebt Plan Efective From dore /
Amcid R Adema (Medcel PreTas Indhidualy Covrage [¥ectve To Coverage D¥ectve To' cannct be before Beneft Plan [ftective From date
Aercld B Adurma (Medcel PreTan indidun’s Deduction 1 Cutes Deduction 81 Effective From dute | not valkd becaune empioyee 1 2ot ehghie for that benedt clan due 1o walting perod untd 1954/08/16
Acvohd B Adarve (Medcsl PreTan indradunl) Deducton 1 Dotes Daduction EMectve To Date 1 canvet be bafore he slan begns
Rote K Andeiman (Dental PreTan: Famdy) Covrage [ective From Coverage [Hective From’ cannot be before Banefe Plan [#ective From date
Rone K Andeiman (Dental PreTax: Famiy) Covrage Effective To: Coverage E¥ectve To cannct be before Benwit Plan Eiective from date
Bone K Andebman (Dertsl PraTan Farmdy) Coduction 1 Dutes Deduction 81 Efactive From dute ia not vald becaune employes is sot shgble for that beneft clan dum bo waiing sevod urtd -2187481688,00/ 98
Rite K Andebman (Dental PraTan Famdy) Coducnon 1 Dutes Deduction Eectve To Dute 1 cannit be before T plan bagns
Lecnand 5 Bates (Dwntal PreTax: Indiidual) Coverage [factive From: Coverage [fective Faom cannct be before Benefit Plan E¥ective Fom date

Leonard 5 Sates et PreTax Indwidusl) Covarage Effactive To Covrage Efective To cannct be before Barwfit Man Eective From dete
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Change Selected Employee Benefit Plans X

@ Deduction Effective From 1 cannot be past Deduction Effective To 1 date
o Deduction Effective From 2 cannot be past Deduction Effective To 2 date
I Deduction Effective From 3 cannot be past Deduction Effective To 3 date I
Coverage Effective From cannot be past Coverage Effactive To date

Show Less

are changing 20 employee benefit plan(s) Please select changes you want 1o make

{ 10-01-2019 "“l 09-01-2019

[ 10-01-2019 ‘"I 09-01-2019

‘ 1001-2019 "'" 09-01-2019 =

yge Effect

l 10-01-2019 “‘} 09-01-2019

Benefit Plans: Adding New Benefit Plans in the New Ul (Mobile & Desktop)

106673: When accessing the employee Benefit Plans report page (Team > Benefits > Benefit Plans) and
using the Add New action, any errors that block adding a plan will be shown in a pop-up after saving.
Any successfully added plans are shown in a carousel. If some plans are blocked from being added and
others are successfully created, then upon clicking Ok in the error pop-up, the successfully added plan(s)
will be presented.

If all plans are blocked from being added, after pressing Ok in the error pop-up the Add New pop-up will
appear again allowing the selection of employee(s), effective date, and the plan and coverage to be
modified.

NOTE: In the Classic Ul, added plans had to be saved after the add new process. In the New Ul, just-
added plans do not need to be saved as they are automatically created after the Add New action is
successfully completed.
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ADD NEW

Benefit Plans: New User Experience Benefit Plan Custom Field Default Value Behavior

(Mobile & Desktop)

110903, 117225, 123228, & 135194: When a benefit plan is created for one or more employees using
the Add New action from the employee Benefit Plans report page (Team > Benefits > Benefit Plans), any
enabled custom fields for the plan will handle default values according to the table displayed below.

When on the Edit Benefit Page, if the inputted value for a Character’s custom field is more than the
maximum length, an error is shown upon saving the plan.

Field type

Behavior in New User Experience

Comparison with Classic
Ul

System Account

If a System Account custom field contains
a default value that does not exist, then
the default value will be cleared and the
custom field in the employee’s benefit
plan will be empty.

New User Experience =
Classic Ul

Link Any inputted default value is displayed New User Experience =
without issue in the custom field. Classic Ul

Characters Any inputted default value is displayed New User Experience =
without issue in the custom field. Classic Ul

Date If a Date custom field contains a default New User Experience =

value with invalid symbols, such as
letters, then the default value will be

Classic Ul

OnePoint
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cleared and the custom field in the
employee’s benefit plan will be empty.

Email

If an Email custom field contains a default
value without “@”, then the default value
will be cleared and the custom field in the
employee’s benefit plan will be empty.

Allows for a benefit plan to
be saved with an invalid
email without @.

Integer

If an Integer custom field contains a
default value with invalid symbols, such
as letters, then the default value will be
cleared and the custom field in the
employee’s benefit plan will be empty.

New User Experience =
Classic Ul

Time

If a Time custom field contains a default

“wn “wn

value with an invalid separator (“.” or “,
instead of “:”), then the default value is
either converted or will be cleared and the
custom field in the employee’s benefit

plan will be empty.

Modifies default value, i.e.
“5.10” will be changed to
“5:06”. Completely invalid
symbols (e.g. letters) are
cleared.

Currency

If a Currency custom field contains a
default value with a comma separator “,”
instead of a decimal “.”. then the value will
be converted, for example: “70,67” to

“7067”
“100,00” to “100007,
“1,000,00" to “100000", etc.

If a Currency custom field contains a
default value with letters, then the default
value will be cleared and the custom field
in the employee’s benefit plan will be
empty.

New User Experience =
Classic Ul

Numeric

If a Numeric custom field contains a
default value with comma separator “,”
instead of a decimal “.”, then the value will
be converted, for example: “45,66” to

“4566"
“100,00” to “10000”
“1,000,00" to “100000", etc.

If a Numeric field contains a default value
with letters, then the default value will be
cleared and the custom field in the
employee’s benefit plan will be empty.

New User Experience =
Classic Ul

List: Select, System
Account, Link,

If a List custom field for these field types
contains a default value which does not

New User Experience =
Classic Ul

OnePoint
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Characters, Date, exist in the list then the default value is

Currency, Email, saved. However, when a user edits an

Integer, and employee’s benefit plan, upon saving the

Numeric plan a validation error will be displayed.

List: Time If a List custom field for these field types New User Experience =

contains a default value which does not Classic Ul
exist in the list then the default value is
saved. However, when a user edits an
employee’s benefit plan, upon saving the
plan a validation error will be displayed.

Only valid format is “00:00”, eg “02:55”,
“2:55” is not valid.

Benefit Plans: New User Experience Benefits Child Premium Calculation Behavior
118667: When a benefits administrator adds dependents to an employee’s plan and the user possesses
View/Edit permissions to Benefit Children Premium Calculation and Benefit Management (Plans), the
application automatically identifies dependents based on the Number of Children Included In Premium
Calculation setting and the Age Preference rule of Younger to Older or Older to Younger.

If a plan with these settings already existed in the Classic Ul and the benefits administrator removes one
or more existing dependents from the premium calculation consideration, an inline message will be
displayed stating, “Include in Premium selection rule was overridden. Please identify Children to include
in premium.” This means removing an existing dependent provides custom control of child premium
selections for child dependents that are not restricted by the Age Preference rule.

Example of View/Edit Permissions Behavior:

A benefit plan already exists with three children. One is 22 years old, one is 23 years old, and the third is
24 years old. The plan configuration only allows 3 children to be included in the child premium
calculation. In the New User Experience, the benefits administrator de-selects the child who is 24 years
old from the child premium calculation consideration. At this point, the “Include in Premium selection
rule was overridden. Please identify Children to include in premium.” message appears because the Age
Of Preference rule has been overridden from automatically selecting who is included. This provides you
with control to include other child dependent(s), which will replace those removed from the child
premium calculation.

Children (Other Dependents)

@ Include In Premium selection rule was overridden. Please identify Children to include In premium

If the given user only has View permissions to Benefit Children Premium Calculation, the user can't
modify the default selection of child dependents included in the child premium calculations. These
dependents will only be verified as included in the child premium calculation upon saving the plan.
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Once the plan is saved, only newly added dependents will be automatically identified as included in the
premium according to the Age Preference rule and checkboxes will be enabled accordingly. Existing
dependents will not be removed even if they no longer qualify for inclusion into the child premium
calculation based on the Age Preference rule.

Example of View Only Permissions Behavior:

According to the plan configuration, up to three children can be included in the child premium
calculation. The Age Preference rule is set to Younger to Older. Initially, the benefits administrator adds
2 children who are 20 years old and 17 years old. Upon saving, both will be included in the premium.

The benefits administrator then adds 2 more children, 5 years old and 1 years old. These two newly
added children are processed against the Age of Preference rule. As a result of the processing, only the 1
year old child is included in the child premium calculation, since the 1 year old child is younger than the
5 year old child. This child dependent is added to the previously included children (20 years old and 17
years old). As a result, the children who are 20 years old, 17 years old, and 1 years old will be included in
the child premium calculation for the plan.

Benefit Plans: Change to EOl Document Behavior (Mobile & Desktop)

110906: In the New User Experience, when the Integrated Document Storage marketplace product is
disabled for a company, any previously uploaded Evidence of Insurability documents will still be
available to download, but they cannot be deleted, and new documents cannot be uploaded.

Benefit Plans: EOl Document Downloads if Integrated Storage is Turned Off (Mobile &
Desktop)

124950: If an employee’s benefit plan contains an Evidence of Insurability document, upon pressing
delete, a confirmation message will now appear confirming the deletion.

Delete EQOl document?

52
|

Wt De UNdone. Are YOU SUre you want

Evidence of Insurabilit

DELETE
Upload Docurnent m

Benefit Plans: Expiration Dating of EOl Documents (Mobile)

120520: In the August 2019 system release, we made available functionality for EOl documents provided
by employees to be periodically renewed. We added a new EOI expires field within the Evidence Of
Insurability section of benefit plans. In that system release, this was made available for the Classic Ul and
the Desktop experience within the New Ul. In the release, we are adding this functionality to the Mobile
experience within the New UlI.

For more details, please reference the HR August 2019 release notes, and search for 15610.
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Benefits: Employee Update of Beneficiaries Between Enroliment Periods (Mobile &
Desktop)

98656: Employees will now have the ability to update their benefit plan beneficiaries any time between
enrollment periods. Employees will not have to register a Life Change Event to change beneficiaries or
wait for an enrollment period.

For example, Sue Smith has her niece as her sole beneficiary to her life insurance plan. Her sister has a
second child and Sue wants to split the life insurance benefits between both children. Sue can now
update her beneficiaries at any point and is not required to wait until the next enrollment period.

For employees to be able to do this, their security profiles must be set with the Edit Beneficiaries
Between Enrollment Periods setting. This is located in the Benefits section of the ESS tab.

Employees will then access their benefit plans under My Info > My Benefits > Benefit Plans.

An Edit Beneficiaries edit icon is available in the Review/Edit Benefits screen next to benefit plans where
beneficiaries are enabled in the benefit plan.

otal plans:
Basic Life
Basic Life-Custom Field TestBasic Life
overage Effective From Coverage Effective T
Jan1,2019 Dec 31,9999

Clicking this button will present a pop-up where employees will choose an effective date for the change.
The date must be for current or future dates.

Edit Beneficiaries X

Effective Date *

10/04/2019

After clicking Save on the effective date pop-up, the employee will be presented the Edit Beneficiaries
pop-up where they can click the link for Select Your Beneficiaries, or if contingent beneficiaries have
also been selected on the employee’s assigned benefit plan, a link for contingents will also be available.

Edit Beneficiaries X
Vv EXPAND ALL
v/ Select Your Beneficiaries

o

Once employee clicks one of the links, another Edit Beneficiaries pop-up will open. Current beneficiaries
are shown with boxes checked and current percentages populated. Employees can edit beneficiary
information here by changing percentages for existing beneficiaries and/or adding new beneficiaries by
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clicking the Add Contact link and creating a new beneficiary. After clicking Save And Select, the new
selections will be applied.

Edit Beneficiaries X

All Contacts v | +Add contact

[] Michelle Aabrams (Primary)
Spouse

In benefit plan Date of Birth
No Oct 17,1978
Percentage of * Do you smoke? *
I 50 ‘ I ’ No v
v DETAILS

V] Kyle Aabrams
son

In benefit plan Date of Birth
No Jul 1,2018

Percentage of * Do you smoke? *

G | :

Contact Type Emergency
First Name Kyle
Last Name Aabrams
Birth Date Jul1,2018
Gender Undefined
Smoker Yes
Address NZL
A HIDE DETAILS ' <

CANCEL SAVE AND SELECT

New Ul: HR Actions

Bradford Factor Profile Added (Mobile)

117252: When hiring an employee via an HR Action, the Bradford Factor Profile HR Action Item is now
available and supported in the New Ul Mobile experience. This is valid for My Employee Action Request
using sub-types Regular, Hire, Re-Hire, and Termination. HR Actions can be configured under Company
Settings > HR Setup > HR Actions.

Personal Rate Table (Mobile & Desktop)

125722: The Personal Rate Table HR Action Item is now available and supported in the New Ul. This is
valid for My Employee Action Request using sub-types Regular, Hire, Re-Hire, and Termination. This
action item will update the Personal Rate Table widget in employee accounts. HR Actions can be
configured under Company Settings > HR Setup > HR Actions.

Personal Rate Table (Mobile & Desktop)

66463 (EPIC): In the New Ul, in both the mobile and desktop experiences, the Personal Rate Table has
been converted into the New Ul. In the New Ul, HR Actions containing the Personal Rate Table, will
allow users to complete the personal rate table without being redirected to a different page to complete
the task.
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Classic Ul HR Action — The Edit button must be clicked and redirects to the rate table where actions are
taken.

ﬂ H My Employees - Employee Act HR Action Request

HR Action Info

© This in e screen mestage
L

WA Action  CM Personal Rate

[ftective oo’ 09002010 =

Personal Rate

g

New Ul HR Action — No Redirect. The table and all its actions are available in the HR Action.

 CM Personal Rate
e — ... ... 3E ] ¥

Position Assignment Added to Hire HR Action (Mobile & Desktop)

65237 & 65240: A new Position Assignment HR Action Item is now available and supported in the New
Ul. This is valid for My Employee Action Request using sub-type Hire. HR Actions can be configured under
Company Settings > HR Setup > HR Actions.

In the New Ul, users can start a Hire HR Action and when the new Position Assignment action item has
been added to the action being used, users can input the position assignment details in the new Position
Assignment widget prior to saving/submitting.
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Position Assignment

Position * Start Date * End Date
Is Primary Assignment @
Assigned FTE Annual Position Base Comp Total Position Comp
@
Annual Position Work Hours Annual Position Supplemental Comp Avg. Annual Budgeted Total Comp
Directly Reports To Position Directly Reports To Manager

(&)

NOTE: In the New Ul Mobile environment, an HR Action can be initiated from the Available tab of the HR
Action page. This can be done in two ways:

Employees can initiate an HR Action from My Info > My HR > HR Actions.

Managers can initiate an HR Action from Team > HR > HR Actions.

New Ul: Password Reset/Unlock Added to HR Menu (Mobile & Desktop)

125934 & 127196: In the New Ul, managers can now reset passwords and unlock employee accounts
from a new combined Password Reset/Unlock option. Users can select one of more employees and
select either the Reset Password button or the Unlock button. The option is located under Team > HR >
Employee Maintenance > Password Reset/Unlock.

Password Reset/Unlock

Employees *

I Employees(3)| I

New Ul: Performance Management Goals

Goals Without Date Available for Performance Reviews (Mobile & Desktop)

126714: Within Performance Development, if goals are created without dates (date fields blank), they
will now be available for selection when adding employee goals. Goals can be added from the Entry tab
of Performance Reviews and includes Personal, Shared and Company goals.

New Ul: Recruitment

Email Label Changes (Mobile & Desktop)

Within the Recruitment module, changes have been made to the terms/labels for Email and Email To
Selected. The Email term has been updated to Communicate. These labels are found in communication
areas related to applicants and job applications.

Applicants report page under Team > Recruitment > Candidates > Applicants

ADD NEW APPLICANT | COMMUNICATE TO SELECTED | SEND SELECTED EDIT SELECTED
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Viewing applicants under Team > Recruitment > Candidates > Applicants

“ DOWNLOAD PDF ADD JOB APPLICATION m

Viewing applicants — Interviews widget action ellipses under Team > Recruitment > Candidates >
Applicants

E] e

View/Edit

| Delete »

Communicate

Job Applicants report page under Team > Recruitment > Candidates > Job Applications

UPDATE HIRING STAGE | COMMUNICATE TO SELECTED | m

Job Applications: Selection Added to Assign Another in Open and Submitted Tabs
(Mobile & Desktop)

115149: In the August 2019 system release, we added the option for users to select a Job Application
when assigning an applicant a custom form under Team > Recruitment > Pre-boarding > Applicant
Forms. There is an option, Assign Another, that users can access under the Actions ellipses to add
another custom form to any applicant. In this release, we are adding the ability to select a Job
Application when assigning an applicant to a custom form under this option as well, which is available
under the Open and Submitted tabs.

« Applicant Forms

AVAILABLE oPEN SUBMITTED [ Q |
e [ ] 1 » vsuss | At
Applicant Hiring Stage Form Created On Status. Supporting [ Actions
Documents
Sandy Reynolds Interview Candidate Applicant 08/06/2019 New
. Screen Candidate Applicant 08/05/2019 New
PSP Screen Candidate Applicant 08/05/2019 New
Assign Form to an Applicant X
Applicant
Jason Macy B ‘
Job Application
HRIS and Benefits Coordinator - ‘
=

When selecting a Job Application from the drop-down list, the following will occur.

If applicant applied for the selected job application, the information from the job requisition will pre-populate
with the job requisition information.

If applicant did not apply for the selected job application, nothing will populate.

If applicant applied for multiple jobs, a lookup list will be available so users can select the correct job
requisition.
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Job Applications: Quick Find Added to Job Applications Page (Mobile & Desktop)
119717: A new Quick Find box on the Job Applications page has been added. This is available
under Team > Recruitment > Candidates > Job Applications. This option will search the
candidates based on the same functionality as the Quick Find option on the Applicants page.

[ B B-

Y (0) ?V T
R
Sharon E

Sandy F

Manager Sandy F

Engineering Sharon E
The fields include:

First Name

Last Name

Applicant Hiring Stage

Character Traits

Objective/Summary

Other Skills

Custom Fields

Company name(Professional References Section)
Contact FullName(Professional References Section)

Job Title, CompanyCity, CompanyName, CompanyType and position's brief Description (Work Experience
Section)

Skill Name

Job Requisitions: Confidential Job Requisition Functionality Added (Mobile & Desktop)
5154: Because some job requisitions may be sensitive, or are defined for high level job openings, we
have added new functionality for Managers/Recruiters to create job requisitions as confidential. A
Manger/Recruiter can add an applicant to a confidential job requisition and/or notify an applicant of the
confidential job requisition providing the applicant with a communication containing a URL specific to
the job which can then review and/or apply.

Within the Job Details widget of job requisitions, we have added a new Job Type of Confidential. This
designation will mark this requisition as being unique and allows you to handle it differently from
Internal and External requisitions.
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Job Details

Country Job Type

’ v ‘ Confidential v

Internal & External
Internal

Employee Type External

| - [ —

In the confidential job requisition, you must have at least one hiring manager listed. This manager will

see the confidential requisition (with the appropriate security permissions described below.)

Note that hiring managers listed on a job requisition can see only the requisitions for which they are
listed as a hiring manager unless they have the See All Job Requisitions setting enabled in their security
profile under the Recruitment section under the HR tab of security profiles.

Contact Information

Group Managers

Hiring Manager Hiring Manager 2 Recruiter

’ Adam Wainwright| ‘ | |__d| ‘ R

Other Hiring Managers

| z]

N
<

Job Requisitions View/Edit ~ ) ([] see All Job Requisitions ) (] Close/Re-Open Job Requisitions ) ([ Edit Submitted/Approved )

Security Setting for Confidential Job Requisitions

A new security setting has been added to control whether users can view or edit a confidential job
requisition. The new setting is named Job Requisition Confidential and can be set to View or View/Edit.
It is located in the Recruitment section under the HR tab of security profiles.

Job Applications View/Edit ~
IJob Requisition Confidential View/Edit v |
Job Requisition Custom Fields Definitions View/Edit ~

Adding & Communicating With Applicants

Within a job requisition (opened for editing), users can select Add Applicant which will add the selected
applicant to the Job Applications report page. Users can also notify applicant(s) of a job requisition by
selecting the Notify Applicant button . Users will select an applicant, select a communication method,
complete the information, and then send. The applicant will receive an email inviting them to apply for
the job.

= e e
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Email

Send Email Communication
Template To Use

| |

From *

Subject *

Message Add Applicant X

TimesNewR.. v 12pt v

& REBE DB o &Y

c
¢
a1
e
{1}
il
1]

a ~
11
(1L
il
-
:

Please select applicant you want to add to job requisitions

|) K w

<
I
<

Applicant *

Jason Macy|

Apply For This Job Internal Comment

ADDTAGS |

Apply Link & Communications

In the Communication, an Apply For This Job link is automatically generated and added to the Message
section of the communication. A customized message can be typed, or a notification template can be
applied. If using a template, the Apply For This Job link can be copied/pasted into that template.

When the applicant receives the communication with the Apply For This Job link, and then clicks the link,
they will have to log in with their User Name and Password to view the job and/or apply.

Only the direct recipient of the communication containing this URL will be able to see and apply
for the confidential job.

New Ul: Reports

Applicant Info Audit Report Added (Mobile & Desktop)

129952: For users of the Recruitment module, a new audit report for applicant information has been
added to the system. This report allows users to determine how an applicant’s notification preferences
have changed, which can allow them to troubleshoot issues with notifications not being delivered.
Additionally, changes to addresses, email addresses, profiles and more can be tracked.

The report is located under: My Info > My Reports > System Reports > Audit Trail > Applicant Info

Position Management: Position Assignment History Audit Report Added (Mobile &
Desktop)

127580: For users of Position Management, a new position assignment history audit report has been
added to the New Ul and is available in both the mobile and desktop experiences. The report is located
under My Info > My Reports > System Reports > Audit Trail > Position Assignment History. The report will
show the audit history for changes made to position assignments.

When users navigate to this report directly, the default will be set for all assignments and will show any
changes made that day (i.e. date file is set to Today). When users navigate to this report via the
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Assignments to Positions widget on the Employee Profile, it will be pre-filtered for that particular
employee.

Worker Type Added to Turnover Statistics Report (Mobile & Desktop)

111203: To assist HR Administrators in examining their company’s turnover statistics, a new option to
view terminated employees by worker type has been added to the Turnover Statistics report. The report
is located under Team > HR > Reports > Turnover > Turnover Statistics.

Under the Gear icon in the report, in the Termination section, we have added Terminated By Worker
Type. When checked, this data will be included in the Summary section of the report and will pull the
worker type from the terminated employee’s account.

Vv Terminated By Worker Type

Metrics Count Percent Avg. Length

Employee 1 25.00 %

Seasonal Worker 1 25.00 %

New Ul Workflow

Job Requisition Workflow: Approvals Based on Managerial Hierarchy (Mobile & Desktop)
99144: When creating a Job Requisition Workflow, users will now be able to see and select the hiring
managers configured and enabled under the Configuration page of Recruitment and selected in each Job
Requisition. The manager hierarchy (Manager, Manager 2, etc.) can also be set. These selections will
help ensure the proper individuals are part of the approval process for the Job Requisition in which the
workflow is attached.

In the To Be Completed By field of the Approve/Reject step, when selecting Based on Contact
Information, the hiring managers fields from the Configuration page will display.

In the Job Requisition, managers are assigned to those fields. When making a selection in the workflow, i.e.,
selecting Hiring Manager, the user (Brad White, in our example) will receive the Job Requisition for
approval/rejection.

Checking the Enable Manager Level in the workflow will route to the level specified for approval.
Example:
Be Completed By Based on Contact Information «
Comtact Information* Hinng Manager 2 «
Enable Manager Level v

Manager Manager 2 « Manager Leve 2 v
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In the example above, Manager 2 has been selected, Manager Level 2 of Hiring Manager 2 in the
workflow approval step.

In this case Breanna Green is the Hiring Manager 2 in the job requisition.

Based on the example hierarchy below, Aaron Aabrams is Manager 2, Level 2 of Breanna Green
who is the hiring Manager 2 in the Job Requisition, therefore, Aaron Aabrams should be the
approver and receive the To Do Item.

Sally Jones (Level 3) - Manager 2 of Aaron Aabrams
Aaron Aabrams - (Level 2)-Manager 2 of Bryan Adams
Bryan Adams - (Level 1) Manager 2 of Breanna Green

Breanna Green- Hiring Manager 2 in Job Requisition

Enable Dynamic Workflow can also be enabled and allows an approving manager to be skipped if their
account status is set to “Is Terminated” or “Not in Payroll” where the To Do Item moves to the next
available manager in the hierarchy. IF, in the same example above, Aaron Aabrams is terminated and
Dynamic workflow is enabled, approval would then go to Sally Jones for approval since Sally Jones is
Manager 2 of terminated Aaron Aabrams.

Step Backup can also be enabled. In the same example above, if Bryan Adams does NOT have a Manager
2 on his record (Manager 2 field is null for Bryan Adams), if step backup user is enabled and a Backup
User Account selected, the To Do Item/Approval should go to the step backup user (Alexa Anderson in
the case below):

StepBackup [v] = User ~  Backup User Account Alexa Anderson (Default) pLR

These settings are optional. You can use just the Hiring Manager options in the Contact
Information User drop-down if only that manager needs to approve/reject the Job Requisition.

Configuration Page of Recruitment — Hiring Managers enabled

Hiring Managers

Fiedd Used Label

Hinng Manager
Mirng Manager 2

Recruiter

Job Requisition — The enabled Hiring Managers are selected

Contact Information

Group Managers
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In the Job Requisition Workflow — The Hiring Managers and Manager Levels are available
when selecting Based on Contact Information in the To Be Completed By field.

Step Properties: Approve/Reject
Name Manager Aggrovel
Detcrperon
To Be Completed By Based on Contact Information

Enable Dynamic Workflow [ (3

Contact information User* |  Mring Manager

Enable Manager Level v ' Hiring Manager
Manager  Mansger iring Menager 2
e Recruter

To Be Completed By Based on Contact Information
Enable Dynamic Workflow &) ()
Contact Information User*  Hiring Manager -
Enable Manager Level v/
Manager !W| Manoeger Level 3 ~
Step Backup || v/ Manager

Manager 2
WORKFLOW STEP ACTIONS
Manager 3
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Time and Labor

Basic Scheduling Scheduler Overview Screens Consolidated (Classic Ul & New Ul)

134215: From Basic Scheduling’s Schedule Overview, the menu options Overview, Overview (Monthly),
and Overview (Weekly) will be consolidated to Schedule Overview in December of 2019.

The following deprecation messages have been added to the Schedule Overview page:

Schedule Overview — Is no longer supported. In December this option will be removed from the
product and no longer available.

Schedule Overview Weekly — Is no longer supported. In December this option will be removed from
the product and no longer available.

Schedule Overview Monthly — Is no longer supported. In December this option will be removed from
the product and no longer available.

Copy Rates Added as New Option for Guaranteed Minimum Hours Pay Calc 2 Rule
(Classic Ul & New Ul)

135607: A new option, Copy Rates, has been added to the Guaranteed Minimum Hours rule for Pay Calc
2 companies so that the extra flat rate will pick up the counter amount correctly in the expression.
Previously, Extra Flat Pay Based On Expression (Counters) was not applying correctly if the setting Use
Applied Rate If Greater Than Min Wage in the Apply Minimum Wage to Counter rule was enabled.

Day View of Classic Timesheet (Classic Ul & New Ul)

128840: A new Daily View setting for the Start/End (All Days) Timesheet profile is available on the
Timesheet Profile Edit page within the Timesheet Settings section. When Daily View is enabled, the
Timesheet tab will display one day at a time, and you can select days in the Timesheet range from the
drop-drown, select a day from the calendar, or scroll through each day. When you do select a day, you
will be navigated to the daily view of the selected day.

€ Timesheet Profile Edit < Wed 31 ~ >
Timesheet Settings > . Mon 29
Tue 30 "
Name*  Migrated from Copy of Start/End (All Days) o wed 3
Start/End Timesheet (All Days) With Auto Splits

Description I Thul

Active [/ Fri2

Timesheet Range  Pay Period Sat3

Timesheet Type  Start/End Timesheet (All Days) Sun 4

Give Full Scheduled Hours During Daylight Savings Time (DST) (Classic Ul & New Ul)

118556: For Pay Calc 2 companies, a new rule, Add Extra Time During Daylight Savings Time, has been
added to automatically extend or reduce the employee’s scheduled shift on DST day. If an employee is
set up with a schedule that will auto-populate the time and the employee’s schedule crosses the DST
change, this rule will calculate the employee’s full hours.

- : 34
OHEPOint 866.938.5835 | www.ONEHCM.com

Human Capital Management © OnePoint Human Capital Management, LLC, All Rights Reserved. Confidential. Not for distribution.



a
¥ DESCRIPTION: )
This rule adds extra time if time is lost or gained because of daylight savings time.

Required Settings
& On Day Of Spring Daylight Savings Time, Add 1.00 If Worked Through Hour Lost.

You can select Spring or Fall, then Add or Subtract for the time entered in the If Worked Through Hour
Lost/Gained field.

Add Extra Time During Daylight Savings Time X

OnDayOf Fall v Daylight Savings Time | Subtract ~ 1.00  If Worked Through Hour Lost/Gained

 Subtract

Global Notifications

Condition Based on Point Category List (Classic Ul & New Ul)

121248: A new option has been added within the Conditions (Optional) widget from Company Settings >
Global Setup > Notifications. You now can select a point Category List. Click the search View Point
Category Lists icon next to If Employee’s Balance, and the Point Category Lists window will display.

Conditions (Optional) »
\:‘ If Employee’s Balance = Risen To Or Over v 2 Points
\:‘ Employee In  All Accounts Q
If Employee’s Balance = GOOD ATTENDANCE Fd Category
= v 2 Points
D If Employee's Balance = LATE B Category
Risen To Or Over v 2 Points
D If Employee's Balance = Attendance Points E& Category List
Risen To Or Over ~ 2 Points

To add a new Point Category, click the New Point Category List button. From the Edit List: Attendance
Points window, you can add or remove any number of categories to the list. This will allow for
notifications to be sent when the sum of all point in the Point Category Lists meets the condition.

Details Per Point Category in Tags (Classic & New Ul)
117505: On the Employee Points Notification page within Email/Mailbox Message, the Points Details tag

has been adjusted so that it will only include details related to the categories chosen in the Category List
from the Conditions (Optional) widget.

For example, if an employee exceeds the threshold of late punches and absences, and late punches and
absences are within the same Category List, the employee will only see points details in the notification
related to late punches and absences.
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Email/Mailbox Message

Enabled |/
From* notification@donotreply.com

Subject*  Points

Font Family ~ Font Size

XDA@®@|SE =@ | L2 JAY-

Your Attendance Points balance has risen to or above 2.0 points.

{POINTS_DETAILS)

Message

pusr—— 00 |

Leave of Absence

TAGS Download Tags

{POINTS_CHANGE}
{POINTS_NEW_BALANCE}
{POINTS_OLD_BALANCE}
{POINT_MODIFICATION_COMMENT}
{RECIPIENT_FIRST_NAME}
{RECIPIENT_FULL_NAME}

{RECIPIENT_LAST_NAME}

“Re-Populate” Timesheet Functionality in Leave Case (Classic Ul & New Ul)

102813: You can now re-populate the timesheet from a Leave Case without having to manually remove
time entries on the Timesheet first. When re-populating by clicking the Populate Timesheet button, all
previously created time entries in timesheets that were generated by the leave case will be removed
and will be replaced with the new entries. Any manually added/edited time entries on the Timesheet, as
well as future scheduled time off, will not be affected.

€ Case

Empuoyee. & Test Evployee) (111

Create Time Entries

Focude Taresert
e Tivesteet
Feset et

Nth Day OT Rule Needed Cost Centers and Allocate Time Off in “What Counts Towards”

Section (Classic Ul & New Ul)

126934, 144068: For Pay Calc 2 companies, you can now define the cost centers that should not count
towards the Nth Day Overtime rule so that employees do not receive overtime when they aren’t eligible,
as well as determine if overtime should or should not be allocated to paid breaks, lunches and/or time
off. Within the What Counts Toward filter, select which cost centers should be included and which
should be excluded. You also have the option to allocate overtime for Paid Break, Paid Lunch, and All

Time Off by checking the boxes.

7~
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What Counts Toward Missing Counter

All Work Time Entries
(® Al Time Off Entries
O List Time Off Entries
| Atocate [ Paidbreak ] paidlunch (] alTmeott |

All Cost Center,
© Exclude

O List Cost Center

Pay Calc 2 Shift Premium — Hours Worked on a Holiday (From-To) (Classic Ul & New Ul)
112076: You can now re-populate the timesheet from a Leave Case without having to manually remove
time entries on the Timesheet first. When re-populating by clicking the Populate Timesheet button, all
previously created time entries in timesheets that were generated by the leave case will be removed
and will be replaced with the new entries. Any manually added/edited time entries on the Timesheet, as
well as future scheduled time off, will not be affected.

You can define when the holiday will start and end, when the shift premium falls, if the employee needs
to work a certain number of hours, and you can select the days for which these rules will be valid. For
example, if an employee works on a public holiday and requires additional pay for that day, this rule can
be enabled just for that day. Enable Require At Least _ Hours Worked During This Holiday. Enter the
number of hours that apply.

Shift Premium Based On Hours Worked On Holiday (From-To) X
Holiday Starts ] Previous Day
Holiday Ends ] NextDay
Only Apply For Holiday With The Following Time Off Type: Q
From To
Apply Shift Premium v B
Additional Options
|C) Require At Least 0.00  Hours Worked During The Holiday |
]  Extend To Entire Shift If Worked At Least 0.00 % During Holiday Defined Above

Only Apply On Following Weekdays Mon Tue [V] Wed [V] Thu Fri Sat [V] Sun
Description:

Applies hours to a shift premium specifically on a bank holiday (which can be defined inside the rule) for entries that
have a start and end time. You can also set a minimum number of hours for the shift so that this requirement must be
met before the other settings take effect. It is also possible to extend the shift premium to the entire shift if a certain
threshold of hours worked is met during the holiday. An eligibility filter is also available where you can list cost
centers to exclude, or time offs to be applied or not applied.

Tags (Comma (,) Separated) -

Cancel “

This rule can be extended to the employee’s entire shift if the employee worked at least X percent in the
premium period. The X percent must be present in the shift before the extension occurs. Enable Extend
To Entire Shift If Worked At Least _ % During Holiday Defined Above. Enter the percentage that applies.
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Shift Premium Based On Hours Worked On Holiday (From-To) X

Holiday Starts LI Previous Day

Holiday Ends L NextDay

Only Apply For Holiday With The Following Time Off Type: E}
From To
Apply Shift Premium v B

Additional Options

[] Require At Least 0.00  Hours Worked During The Holiday

] Extend To Entire Shift If Worked At Least 0.00 % During Holiday Defined Above

Only Apply On Following Weekdays /] Mon (/] Tue [/] Wed [/] Thu [/] Fri [v] Sat [¥] Sun

Description:

Applies hours to a shift premium specifically on a bank holiday (which can be defined inside the rule) for entries that
have a start and end time. You can also set a minimum number of hours for the shift so that this requirement must be
met before the other settings take effect. It is also possible to extend the shift premium to the entire shift if a certain
threshold of hours worked is met during the holiday. An eligibility filter is also available where you can list cost
centers to exclude, or time offs to be applied or not applied

Tags (Comma (,) Separated)

***Timesheet Profile Migration & Consolidation (Classic Ul & New Ul)***

Only two Timesheet profile types are now supported: Start/End (All Days) and Bulk Hours. Capabilities,
data and configuration settings that were available in other previously supported profiles have been
added to the Start/End (All Days) and Bulk Hours Timesheet profiles.

At this time, the non-supported Timesheet profile types will remain unaffected, but you will no longer
be able to create new profiles that are of the previously supported Timesheet profile types. Eventually,
once all non-supported Timesheet profile types have been migrated to the two supported profile types,
the non-supported Timesheet profile types will be completely removed.

NOTE: In the New Ul Desktop Experience or the New Mobile App, if employees attempt to access their
timesheet that has one of the unsupported Timesheet profiles assigned, they will receive an error
message.

New Ul: Alerts Updated

Timesheet Change Request Workflow Actions Alert (Desktop & Mobile)

115233: Instead of the Timesheet Change Request Workflow action alert asking if you want to continue,
the alert will now reaffirm the action specific to what change is occurring.

WyTobotems@  MyNotficatons @) My Checkists @

« My To Do ltems

Timesheet Change Request
Add Punch In (Aug 16)

Y sovcet aowcen (xoucer) 2

Timesheet Change Request

MostyPay Ctegory (g 12)
Aowce? Aowcen ]

Crented Aug 12,2019, 855 am

i 2
p— Approve timesheet change request A T22019-Aug 182019
S You are sbout to approve timesheet change request

Moddy Time O (A3 12) Comme

Aowce1 Aowee
Date Aug 16,2019
Timesheet Change Request
e Al From 09:00 am

PO 1oy Py Catcory g 12)

AowCE1 Aowcen

Crented Aug 12,2019, 753 am

Crested Aug 12,2019, 7:46 am

Timesheet Change Request
‘Add Adpustment (Aug 12)
ADMCC1 ADMCC1

Crested Aug 12,2019, 731 am
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New Ul: Timesheet Change Requests — Employee

Indicator for Actionable Days (Desktop & Mobile)

126939: Dates that contain information regarding a timesheet change request modification will now
display as blue, and can be clicked on the Desktop Experience, or tapped on the New Mobile App. When
you click or tap on the date that is highlighted in blue, it will expand to show details of the modified
entry. Dates that do not have modified data are grayed out. All Change Type options under Change
Request have the capabilities to display as blue with expandable details.

Change Request X
€T
Change Type *
Modify Extra Pay & Counter Adjustment v Change Request X

2
Julm !

Vv EXPAND ALL

MON Aug 5 1008

TUE Aug6

WED Aug7

THU Aug8

Rl Aug9
SAT Aug 10

SUN Aug 11

CANCEL

New Ul: Time Off Request

MSS/ESS: Timeline Restrictions Tooltip (Desktop & Mobile)

126877: Within the timeline at the bottom of the Time Off Request page, a tooltip with details on Time
Off Planning restrictions will display on the Restrictions line when you hover the cursor over the bar on
the desktop, or tap it with your finger on the mobile app. Details will include the time range of the
restriction, the available number of slots, pending requests, and the number of taken- authorized-
requests (dependent on security profile settings).

26 27 28 29 Restriction: X
oo

Available: 0
Pending: 0
4 Z Taken: 1

18/27/2019 Restrictions

Schedule

MSS/ESS: Timeline Tooltip (Desktop & Mobile)

126876: Within the timeline at the bottom of the Time Off Request page, a tooltip with details for the
shift will now display on the Schedule line when you hover the cursor over the bar on the desktop, or
tap it with your finger on the mobile app. For each individual schedule, the tooltip will indicate if the
Scheduled Work Hours are fixed, flexitime, or floating; the start and end time of the shift as applicable;
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scheduled hours.
with the shift.

Total: 8 hrs
26

08/05/2019 - 08/10/2019
Schedule

Scheduled Hrs: 63:15 / Standard Hrs: 00:00

OnePoint

Human Capital Management

Scheduled Work Hours (Flexitime)

Cost Center: Six Flags
Skill: D er

9 am -10 am (start time)
5pm -6 pm (end time)
Total: 7 hrs

27

5 Aug

If Scheduler is enabled in your company, the tooltip can display the skills associated

Scheduled Work Hours (Floating) X
C x Flags
Il: DI er

Scheduled Work Hours (Free Flow)
enter: Six Flags

9 am -10 am (start time) Sidlt: Dishwasher

Total: 8 hrs Total: 8 hrs

28

Scheduled Work Hours (Floating) X

12:00 am - 6:00 am (start time)

Scheduled Hrs: 03:00

866.938.5835 | www.ONEHCM.com
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Payroll

Attention Apple Users: iOS Version Recommendation

If you use iPads or other Apple mobile devices to process payroll, it is highly recommended that the
latest iOS 13 version be installed on your devices. Doing so will optimize system performance and the
display of pages and pop-ups.

NOTE: This does not affect the New Ul Mobile App. It only affects users who access the New Ul via a
browser on an Apple mobile device.

Deductions

Vendor Based on Deduction in Deduction Wizard (Classic Ul & New Ul)

128456: As previously communicated with the service pack for 08/16/2019, the Deduction Wizard
vendors are dependent on the deductions selected, and now display after the deduction field in the
wizard. When a deduction that requires a vendor is selected, Vendor becomes a required field in the
Deduction Wizard. Fields also now appear in a more logical order in the Summary Details section of the
Deduction Wizard, with Vendor positioned beneath the Deduction Code.

*Court Order State

Alabama >

*Deduction Code (Add New Deduction)

State Student Loan(With Vendor) v

*Vendor (Add New Vendor)

IRVendor v

€ Deduction Wizard

v Type

v/ Settings
Summary Details

> Summary Details
EMPLOYEE NAME Ronald Van Rogers, Il

START DATE 01/01/2019
ISSUE DATE 01/01/2019

DEDUCTION TYPE State Student Loan

DEDUCTION CODE State Student Loan(With Vendor)

VENDOR IRVendor

In#

Maximum Percent Allowed Type on Deduction Wizard Summary Page

(Classic Ul & New Ul)

94452: On the Summary Page of the Deduction Wizard, the numeric maximum percent allowed now
displays with the appropriate earnings type (Gross, Disposable). For example, if the maximum percent
(25%) is based on Disposable Earnings, the Summary Page will show 25% of Disposable Earnings.
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EMPLOYEE NAME

START DATE

ISSUE DATE

DEDUCTION TYPE

DEDUCTION CODE

Summary Details

Bill Jones

08/01/2019

08/01/2019

Creditor Garnishment

Garnishment

VENDOR Angie Test Co

D% 7654

COURT ORDER STATE Missouri

AMOUNT 25.00% of Disposable Earnings

FIPS Code for NY Child Support No Longer Required (Classic Ul & New Ul)
WFR-130637: The FIPS code is no longer required for New York child support deductions, and as such
the field is no longer marked as required when adding a new deduction for NY child support via the
Deduction Wizard.

Is the employee 12 weeks or more in arrears?

No

== - |

Employee Reports

County Added as Selectable Column (Classic Ul & New Ul)

14994: When the Payroll module is enabled, the County field that populates in the geospatial mapping
section next to the address in employee records, will now be available as a selectable column in
employee report pages.
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ountry United States 4 Omni Way, Cheimasford
MA 01824 USA
Address ACCUracy 8- Address
Lattude 425897072
Longitude: <71 315867

Stste  Massachusetts (25

,.
3
[o

Street & Oronv Way

Zip 01824
City Cheimaford v Dverride Locals

County Middlesex (17)
ate  Massachusetts .

The column will be available to be added in the following reports:

GNIS:  D004258937107132045

All Forms

Benefit Census Report
Benefit Enrollment Status
Benefit New Hire Status
Employee Contracts
Employee Roster

Pay Grades (Assigned To Employee)
Account Taxes

Account Tax Jurisdictions
Scheduled Deductions
Direct Deposits

Scheduled Earnings

Reports

Tax Variance Report (Classic Ul & New Ul)

106582: Many local jurisdictions assess earned income taxes based on where the employee works
and/or lives. Employers are responsible for calculating the applicable local wage and tax amounts and
reporting timely to the jurisdiction imposing the tax. In addition, the employer is ultimately responsible
for remitting the employee’s full non-resident tax amount due, regardless if the amount was withheld
from the employee’s pay statement or not.

These taxes are not set up to Auto Correct when the employee is under or over withheld. Many
scenarios exist where the employee might be under withheld such as:

A tipped employee without enough cash to cover the full tax amount due.
A manual check calculation where a user overrides the tax amount.

A tax rate is updated in the system after the actual effective date.

A Tax Variance report is now available under Team > Payroll > Reports > Taxes > Tax Wage Details >
Tax Variance (or My Reports > Payroll > Tax Wage Details > Tax Variance in the Classic Ul) to alert
employers of out of balance situations, enabling the employer to adjust withholding on future pay
statements accordingly.
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€ Tax Variance

RowsOnPage 20~  4Rows ) RefreshData SlFulScreen  [Defaut] v XfSetngs~ Y Fiter ~ == SelectColumns  t Export

PayDates: DateRange v From: 01/01/2017  [#]  To: 12312017 [ Employee Filter: &, All Employees Options: (] Show Only Finalized Payrolls  [] Include Successorship Pay Statements

me PST Record Tax State PST Record Is Resident Tax PST Record Subject Wages PST Record Amount Applicable Tax Rate Calculated Tax Amount Diff Between Calc Tax Amt and PST Record Amt
= - = - = - = > = - = -

v startswith startswith = ~ Al
0

PST Record Tax Code: Upper Gwynedd, Township of - EIT - North Penn S D (465702) PST Record Tax Name: Upper Gwynedd, Township of - EIT - North Penn S D (465702)

Mouse PA $652.76 $979 1.0000 $6.53 (832
Flood PA $1,076.92 $1615 1.0000 $10.77 (5.3

Subtotal ( PST Record Tax Code: Upper Gwynedd, Township of - EIT - North Penn S D (465702) PST Record Tax Name: Upper Gwynedd, Township of - EIT - North Penn S D (465702) )
5172968 $2594

When employees receive substantial tip amounts, in many cases the wage amount does not cover all
the applicable employee tax amounts. Employers must pay the full local tax amount due, regardless of
the amount withheld from the employee’s Pay Statement. The Tax Variance report compares the local
tax amount due to the amount withheld and lists any variance amounts. The default view filters on Tax
Types in (EIT, CITY, SCHL, CNTY, OLF, OLTS). User can change this filter to view variances for any types
based on a percent.

The Tax Variance report includes the same fields as the Tax Wage Details (By Account) in addition to
those listed below:

Applicable Tax Rate

Tax rates are stored in a variety of fields in the Company Tax table (Rate, Resident Rate, Non-Resident
Rate, Total Resident Rate, Municipal Non-Resident Rate, Municipal Resident Rate, School District Rate,
Current Rate % (EE), Current Rate % (ER)). This field should list the applicable tax rate based on Tax State
and Tax Code. This field will be blank for any tax not based on a percent.

Calculated Tax Amount

PST Subject Wages * Applicable Tax Rate

Calculated Tax Amount (ER)
PST Subject Wages (ER) * Applicable Tax Rate

Difference Between Calculated Tax Amount and PST Record Amount
Difference will only calculate when Applicable Tax Rate is not NULL

Difference Between Calculated Tax Amount (ER) and PST Record Amount (ER)

Difference will only calculate when Applicable Tax Rate is not NULL

Current Tax Rate Effective Date
In the event that a tax rate effective date is in the middle of the reporting period, the system will use the

rate effective at the end of the reporting period for the calculation.

106585: The Tax Variance report includes standard options (Calendar Range, Date Range and
Expression, Sorting, Sorting by Pay Dates, Filtering, Grouping, Show only finalized payrolls, Save Settings,
and run from Saved Reports) along with all applicable fields, including all fields in the Tax Wage Details
(By Account) report. The report summarizes data based on fields listed in the report.

At the Admin level, users can select all companies or a single company.
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WFR-106627: All normal export options are available (Excel, PDF, CSV, etc.) for this report.

Export Report X

Available Export Formats
csv Comma Delimited csv
Excel 97-2007 Microsoft Excel 97-2007 Workbook xis

Excel 2007 Microsoft Excel 2007 Workbook xlsx

PDF Acrobat Reader pdf
HTML HTML Table htmi
HTML (Paged) HTML (Paged) himi
XML XML xml

Text Fixed Width ot

Text (Tab Delimited) Tab Delimited t

[/ Display Information Header/Footer

] use Unicode

PageBreak:  No Page Break

If you have problem opening file by clicking on the template above, do the following::

1. Right Click Desired Format And Choose 'Save Target As ...

2. Save File To Disk

3. Open Saved File
WFR-133036: The following warning message displays on the Tax Variance report under Team > Payroll
> Reports > Taxes > Tax Wage Details > Tax Variance (or My Reports > Payroll > Tax Wage Details >

Tax Variance in the Classic Ul):

Calculated Tax Amounts may not be correct for taxes that contain complex calculations such as when the
jurisdiction allows a credit for taxes paid elsewhere, or the tax rate is based on employee type or where
tax is split between the employee and employer.

Tax Variance
Warnings (1) Hide All

Calculated Tax Amounts may not be correct for taxes that contain complex calculations such as when the jurisdiction allows a credit for taxes paid
elsewhere, or the tax rate is based on employee type or where tax is split between the employee and employer.

106590: Users with the security item for Tax Variance enabled in their assigned security profile
(Company Settings > Profiles/Policies > Security, Reports tab, Payroll Reports section in client
companies or Maintenance > Admin Company > Configurations > Security Profiles, Reports tab, Payroll
Reports section in Admin companies) have access to the Tax Variance report.

Payroll Register Summary
Reprint Pay Statements
Retirement Plan

Tax Variance

Tax Wage Details

NINESEN|

[

Tax Wage Details (By Account)
Tax Wage Details (By PST)

JEEE

| Tax Wage Details (By Payroll)
Tax Wage Details (Non W2 Only)

K&

Workers Compensation Codes

106628 (Classic Ul Only): In the Classic Ul, Admin and Client companies with the Email Report Generator
Marketplace product enabled can save and schedule the Tax Variance report to be delivered via email
(Reports > My Saved Reports > Saved Report Email Settings).
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WAOT

Lookback Periods for Additional Earnings Codes (Classic Ul & New Ul)

125122: Users can now select the Include in Lookback Period (WAOT) option for all earnings codes. Any
earning codes that can be included in the Weighted Average Premium calculation have the option to
Include in Lookback Period (WAOT) under Settings. If enabled, the earning code will be included in the
WAOT calculation and will include a lookback period if the lookback period is greater than the work
week.

Roll up Earning ~ Regular v
SETTINGS
Capture [¥] Amount [] Hours Units
Rate Multiplier 1.00

Include in Weighted Average Premium Calculation [/] Amount [] Hours
I Include in Lookback Period (WAQT) IE

Use To Store Lookback Result [ ]
Include In Actual Hours Worked E
Include In SUI Hours [V]

Include Hours In Totals [/]

Include Hours in Washington FLI E
Reduce Base Comp. No ~

Calculate Rate [] Rate = Amount / Hours
Is Certified []
Is Prior Pay Period Adjustment [_]

Currency  United States Dollar (S) v

cancel “

If the earning code should not to be used in the WAOT calculation, the user should not select this
option.

NOTE: A detailed document about the WAOT setup and calculation was posted to the Community with
the Service Pack information for July 12, 2019, and the same information was included in the detailed
Payroll release notes for August 2019.

New Ul: Pay Statements: Zoom in Preview Pay Statement under My Pay History (Mobile)

129805: Users can now zoom in and out on the Pay Statement Preview in Pay History (My Info > My Pay
> Pay History), allowing employees to see the selected Pay Statement in closer detail.

WEEKLY REGULAR

Pay Statement Preview X

@ This pay statement has been finalized.

Deduction Standard has been reduced based
on the EE maximum.

@ 47% @ s Reset

== 5
EI——
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New Ul: Pay Statements: Employee Pay Statement Preview (Mobile & Desktop)
126940: Employees can preview their pay statement(s) without downloading the document to their

computer. From Pay History (My Info > My Pay > Pay History), the user can click on the Pay Statement
link to preview the appropriate pay statement.

Pay Statement Preview X
& Pay History

® This pay statement has been finalized.

RECENT ©) mm D Reset

Jan 09,2019 ALLED Check Date: 01/0912019
32 Check #:
\Jet Pa\’[ﬂeﬂt Los Angeles, CA 90001 321
Pay To The (0] @
1,723.00 B0
S ) . Amount: | Four Hundred Twenty Three Dollars and Zero Ceats /AW (OWE s~ a300]

QW)=
Type Regular @@ =)

atty Hle SN ONC \} C
Pay Period Start Dec 31,2018 @
Authorized Signature

Pay Period End Jan 06,2019

Gross $2,000.00 Check# Pay Date: 01/09/2019
Type: Regular Pay Period: 12/31/2018-01/06/2019

Check $423.00 s

Direct Deposits $1,300.00

EA PAY STATEMENT DOWNLOAD PDF

From the Pay Statement Preview, the user can download the pay statement via Download PDF. From
the PDF, the user can print the pay statement using the standard printing process.

New Ul: Reports
Reports: Payroll Reports (Mobile & Desktop)
The following Payroll reports are now available in the New Ul environment and Mobile App:

129405: Pay Statement (Benefit Coverage) (Team > Payroll > Reports > Pay History)
129401: Vendor Payments (Team > Payroll > Reports > Payroll Funding)

131169: All row level actions in the Pay Statement Records History (Team > Payroll > Reports > Pay
History)

131167: All row level actions in the Earning/Deduction/Tax Listing (Team > Payroll > Reports > Pay History)
131166: All row level actions in the Pay Statement History (Detail) (Team > Payroll > Reports > Pay History)

131173: All row level actions in the Tax Wage Details (Team > Payroll > Reports > Taxes > Tax Wage
Details)

131168: All row level actions in the Earning/Deduction/Tax Listing (Summary) (Team > Payroll > Reports > Pay
History)

129406: Payroll Alerts (Team > Payroll > Reports > Pay History > Payroll Alerts)

Reports: Preview Pay Statement Column and Download PDF Option (Mobile & Desktop)
131400: A Preview Pay Statement column is now available for inclusion in the following payroll reports
under Team > Payroll > Reports > Pay History:

Pay Statement (Benefit Coverage)

Pay Statement Records History
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Earning/ Deduction/Tax Listing (Summary)
Earning/ Deduction/Tax Listing
Pay Statement History (Detail)

< Pay Statement History

Page 1 of 5 » 1-200f84Rows Saved: [System]~

[=) Pay Dates: 01/01/2017-01/01/2018 Y (1) v

Open Done

Baker Active Regular

|
O 2
O Baker Active Historical

Open Done

This allows users to preview a pay statement without having to fully open it each time. When a user
clicks on the Preview Pay Statement icon, s/he is provided with an option to Download PDF, providing

s/he with a PDF of the pay statement.

"Pay Statement Preview: Semi-Monthly - Special/Weekly/Estimates Regular

FRP- TSRy Check Date:

123 Check #: ”
13
o ©
Pay To The
Regw /O
)

Order Of:
Amount: [ Zero Dollars and Zero Bapb | [ g atibh st sy [ w000

N

Authorized Signature

0 " "
Reagan Pay Date:
Type: Regular Pay Period:
Net Pay 0.00 0.00
 Compor b}
Current YTD
1846 46!

48
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Scheduler

Allow Negative Value Input Schedule Fairness Act (Classic Ul & New Ul)

133209: On the Scheduling Fairness Rule, a negative value input has been added to allow different
configurations and pay out conditions for when a Shift Length Change adds or removes time when there
has been a change to the start or end time of a shift. The trigger will occur if a shift has been added or
removed equal to or greater than the defined Shift Length Change.

Basic Scheduling Scheduler Overview Screens Consolidated (Classic Ul & New Ul)

134215: From Basic Scheduling’s Schedule Overview, the menu options Overview, Overview (Monthly),
and Overview (Weekly) will be consolidated to Schedule Overview in December of 2019.

The following deprecation messages have been added to the Schedule Overview page:

Schedule Overview — Is no longer supported. In December this option will be removed from the
product and no longer available.

Schedule Overview Weekly — Is no longer supported. In December this option will be removed from
the product and no longer available.

Schedule Overview Monthly — Is no longer supported. In December this option will be removed from
the product and no longer available.

Separate Adding and Removing Shift Triggers in Schedule Fairness Policy (Classic Ul &

New Ul)

131692: Adding Shift and Removing Shift options have been separated in the Scheduling Fairness Rule.
This allows you to configure different extra pay amounts depending on whether a shift has been added
or removed from the employee’s schedule. A trigger will be sent if the added or removed shift length is
equal to or greater than the defined Shift Length Change.

! B &

8l = ¢
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New Ul Updates — Table of Functionality Added to Pages
The table below shows the updates made within the New Ul and the functionality added.

Ticket (EPIC) Product Component New Ul Menu Path Functionality Desk- Mobile
Added top
113309 Scheduler Basic Schedule > Team New Ul, users = Yes Yes
Schedulin Schedule View > can edit TLM
g Weekly/Daily shifts. New
Schedule > Weekly Mobile App,
Schedule users can read
only.
127079 Scheduler Basic Schedule > Team TLM Daily Yes Yes
Schedulin Schedule View > Schedule
g Weekly/Daily screen and
Schedule > Daily functionality
Schedule can be edited
for TLM
employees
only.
113312 Scheduler Basic Schedule > Team TLM Edit Yes Yes
Schedulin Schedule View > Schedule
g Schedule Entries > Entries report
Edit Schedule Entries

. ‘ 50
OnePoint 866.938.5835 | www.ONEHCM.com

Human Capital Management © OnePoint Human Capital Management, LLC, All Rights Reserved. Confidential. Not for distribution.



